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1. Nguoi ¢ lién quan phai nghién citu va thuc hién ding cdc néi dung cia quy trinh nay.
2. Noi dung trong quy trinh nay co hiéu lyc thi hanh nhu su chi dao ciia Hiéu truéng.

3. Méi dom vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi c6 nhu cdu bo sung thém
tai liéu, dé nghi lién hé voi Ban bao dam chdt luong dé ra sodt va cdp nhdt theo thuc tién.

Cdn bé lién quan duoc cung cap file mém trén mang ni bg dé chia sé théng tin khi can.

Ngay N¢i dung Trang | Muc Phé duyét Ngay hiéu luc

L s atdi thay ddi
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1. Muc dich
Pua ra cach thitc kiém soat va quéan 1y cac loai tai san, cong cu dung cu thugc hé
théng tai san cia Trudng Dai hoc Tai chinh — Marketing nham dam bao cac loai tai san
c¢b dinh duoc quan ly chit ché, hi¢u qua, khoa hoc va ding véi quy dinh cia Nha nude.
2. Pham vi ap dung, trach nhiém
2.1. Pham vi ap dung
Quy trinh ndy 4p dung trong linh vuc thanh ly cac Tai san (bao gdm ca tai san cd
dinh (TSCP) va cong cu dung cy, may moc thiét bi thudc hé théng tai san cia Truong
Pai hoc Tai chinh — Marketing.
2.2. Trach nhiém
Cac don vi, ca nhan dugc giao quan ly, sir dung tai san cua Truong Dai hoc Tai
chinh - Marketing.
3. Tai liéu tham khio
Luét quan 1y, stt dung tai san cong s 15/2017/QH14 ngay 21/6/2017;
Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cia Thi tuéng Chinh pht Quy
dinh tiéu chuén, dinh mirc st dung may moc, thiét bi;

Quyét dinh s 484/QD-DHTCM, ngdy 06/03/2023 v& viéc ban hanh Quy dinh vé
Quy ché quan ly tai san cong tai Truong Pai hoc Tai chinh - Marketing.

4. Khai niém va chir viét tat
4.1. Thuit ngir: Khong.
4.2. Dinh nghia: Khong.
4.3. Cac tir viét tit:
P.QLTSCNTT: Quén ly tai san va Cong nghé thong tin; CCDC: Cong cu dung
cu
MMTB: Méy méc thiét bi; TSCD: Tai san ¢6 dinh
TS: Tai san (bao gém ca tai san ¢b dinh (TSCP) va cong cu dung cy, may moc
thiét bi..)
BB: Bién ban
BGH: Ban Giam hi€u
PV: Don vi (cac Phong, Khoa, Ban, Vién, Trung tdm,... thudc va truc thudc
Trudng)
P.TCKT: Phong Tai chinh - Ké toén
P.DTMS: Phong Déu tu va Mua sim
TP: Trudng phong
BM: Bidumiu ; QT: Quy trinh
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5. Quy trinh thanh ly tai sin
5.1. Lwu db

Buée

Don vi thuc hién

Luwu db thye hién

Biéu mau /Ho so

P.QLTSCNTT
Cac don vi

P.QLTSCNTT/
P.TCKT

Hiéu truong

Hiéu trudng
P.QLTSCNTT/P.

TCKT

P.QLTSCNTT/P.

TCKT

P.QLTSCNTT
P.TCKT

Don vi, cd nhan d& nghi
\\\\\\Najifjjiirsce

y
Danh myc TSCD d@ nghi
thanh ly

Phé duyét

BM/P.QLTSCNTT/06/01

BM/P.QLTSCNTT/06/02
BM/P.QLTSCNTT/06/03

D3 duyét

Thanh lp Héi déng
thanh ly tai san

Quyét dinh

Y

T6 chi¥c thanh Iy tai sén

Ghi s6 k& toan

BM/P.QLTSCNTT/06/04
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5.2 M6 ta ndi dung chi tiét

Pon vi 2o &
Buéc Ngi dung chifu tedch | oot | BB Bidu m3u
nhiém glan | qua
TS du diéu kién thanh Iy | p o1 TgeNTT nﬁﬁi
thi cac don vistrdung TS | 01 £
1 guri dé nghi thu hoi : ngay thanh BM/P.QLTSCNTT/06/01
thanh 1y tAi sn " | Pon visir dyng 13; .
P.QLTSCNTT phoi hgp -
v6i P.TCKT can cir gidy
dé nghi va S6 kiém ke e
, | TS va tinh hinh kiém ké | P.QLTSCNTT/ | 03 % | BM/P.QLTSCNTT/06/02
thue té dé 1ap Danh muc | P. TCKT ngay — BM/P.QLTSCNTT/06/03
tai san (TSCP, CCDC..) thinh
dé nghi thanh ly trinh I¥
Hiéu trudng phé duyét y
P.QLTSCNTT/ phdi hop Chu
v6i P.TCKT lép to trinh 01 truong
3 | Hiéu truéng phé duyét | Hiéu truong . thanh
chii truong thanh 1y tai NEAY | 1y tai
san san
Sau khi Hiéu truéng phé
duyét chu truong thanh Thanh
ly tai san, Phong 1ap hoi
4 |P.QLTSCNTT trinh g.%gcmw O8] dong
Hidu truong Quyét dinh | - 8% | thanh
thanh 1ap hoi déng thanh ly tai
Iy tai sén
Cén ctr vao Quyét dinh
cua Hiéu trueong,
P.QLTSCNTT gtri thong
bdo danh muc tai san
thanh 1y cho cac don vi Thuc
ddng thoi tién hanh thu hién
hdi tai san cac don vi thu hdi
quan ly theo thoi gian, P.QLTSCNTT/ 15 tai san
5 dia diém, tén tai san, s6 | P.DTMS/ . vatd | BM/P.QLTSCNTT/06/04
luong...phén loai tai san | P.TCKT D2 1 chie
theo chung loai. thanh
P.QLTSCNTT, Iy tai
P.DTMS, P.TCKT phbi san

hop Hoi dong thanh ly
tién hanh thanh 1y tai san
theo quy dinh cta phap
luat
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Pon vi o A )
Buirc Ni dung chiu trich | Lhoi | Két Bidu miu
nhiém gan | qud
Phong TCKT can cir vao
bién ban thanh 1y, xir ly
tai san va cac chimg tur )
hfe,n quan khac dé gh1 P TCKT)/ 03 G}31 sO
6 | giam TS theo quy dinh P.QLTSCNTT | nga sach
hién hanh ctia Nha nuée. | - 88 | k& toan
Phong  P.QLTSCNTT
phéi hgp cép nhat, theo
doi
6. Biéu miu
Ma hoa b o3
TT|  Noidung bidu mAu Noi lru Th‘l’;‘rﬁ“’“
Gidy dé nghi vé
1 | viéc thu hoi TS, BM/P.QLTSCNTT/06/01 | P.QLTSCNTT/P.TCKT 5 nidm
CCDC
Danh muyc tai san,
2 | CCDC... & nghi | BM/P.QLTSCNTT/06/02 | P.QLTSCNTT/P.TCKT 5 nam
thanh ly
Danh muc tai san
3 | c0 dinh dé nghi BM/P.QLTSCNTT/06/03 | P.QLTSCNTT/P.TCKT 5 nam
thanh ly
Bién ban thu héi -
4 TS, CCDC BM/P.QLTSCNTT/06/04 | P.QLTSCNTT/P.TCKT 5 nam
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TRUONG PAI HOC

TAI CHINH — MARKETING

BM/P.QLTSCNTT/06/01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phic

PON VIiicssicasmsminansmmins
Thanh phd Ho Chi Minh, ngay  thang ndm 20
GIAY PE NGHI
Vé viéc thu héi TS, CCDC
A Don vi S6 Tinh trang , Ghi
W) R EAKDC tinh | lwgng | TS,cCDC | W9 | cha
1 2 3 4 5 6 7
Cong
Nguwoi lap Truwéng don vi P. QLTSCNTT
(Ghi r0 xac nhén)
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BM/P.QLTSCNTT/06/04

BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc ldp — Tw do — Hanh phiic

TAI CHINH - MARKETING

Thanh phé H6 Chi Minh, ngay  thing  ndm 20

BIEN BAN
Veé viéc thu héi TS, CCDC

Cin cr vao dé nghi tra lai TS, cong cu dung cu .....

Phong Quan Iy tai san va Céng nghé théng tin tién hanh thu hoi TS, cong cu
dung cu, nhur sau:

1. Pai dién don vi dé nghi thu hdi TS, CCDC:

0N e, (R N ——
SONG: et ChiIC WU cic 505 i st rmenmssns
2. Pai dién don vi nhan tai san thu hoi TS, CCDC:
“ONG: e, Chtre vu: TP. Quan ly tai san va CNTT
“ONZ: e, Chtrc vu - Chuyén vién quan ly tai san
Xac nhan viéc thu hdi TS, CCDC nhu sau:
Nam
Tén TS, Ma Tai Ghi
Stt ) DVT SL. | dwavao | Tinh trang
CCDC san/ky hiéu ) chu
sir dung
1
2
3
Tong cong
Toéng cong: .... TS, CCDC
Ly do
PD. P.QLTS&CNTT Pai dién don vi dé nghi thu hdi
TS, CCDC
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